


What type of correction are you requesting?

Box # 1: Document Checklist

I want to...

You will need one of the supporting
documents shown in Box # 2 below

Correct a hospital error before 1% birthday
(hospital must sign and submit application)

No documentation required.

Examples: Cindie to Cindy or "no name” to Kathie

. Correct an error or omission made by the hospital after chiid’s 1t | 1 or 2
birthday

L Add or correct child’s first or middle name, BEFORE child’s 1% No documentation required
birthday

i Add or correct child’s first or middle name, AFTER child’s 1%t
birthday

1,2,3,4,56,7,8 0r9

. Correct spelling of child’s last name (all documents must be dated
PRIOR to birth of child)
Example: Martines to Martinez

5,10,11, 12,13, 0r 14

. Correct child’s date of birth, place of birth, time of birth, or sex

1,2,0r5

Correct parent’s information
(parent must be currently listed on the birth certificate)

5,10,11, 12,13, 0r 14

L Correct mother’s residence address at the time of the child’s birth | 1, 2, or 5
- Adding a parent AND the parents were married BEFORE the 12
child was born (Both parents sign Section 6 of this application in
the presence of a notary)
. Change Legal name Example: Martinez to Brown 5
. Remove information from birth record 5

.. Add/remove/replace a parent

See page 3, “"Adding, Removing, or
Replacing a Parent’s Name”

Suggested Supporting Documents:

Documents must be original certified copies (no photocopies or notarized copies) on official letterhead or
with an original certification or seal unless otherwise specified below. Foreign documents, including
notaries, must have an apostille or legalization. All supporting documents must match the requested

correction(s) exactly and cannot be altered.

If an item has already been amended once, a court order is required to amend the same item again.

Box # 2: Supporting Documents

1 | Hospital or medical record at birth (admission/discharge or worksheet)

Letter from Hospital or medical facility explaining correction needed

2
3 | Baptismal certificate - Must be within first 5 years of birth
4

SSA for fees, order form and more information.

Numident printout from the Social Security Administration (SSA). Issued by the SSA, Office of
Privacy and Disclosure, 617 Altmeyer Bldg., 6401 Security Blvd, Baltimore, MD 21235, Contact

A certified copy of a court order affecting information shown on the birth certificate.

i

attendance.

Elementary school record - Must be signed by custodian of school records based on earliest

7 | Federal census record

8 | School census record

9 | Armed forces discharge papers (form DD 214) - Photocopy accepted

10 | Birth certificate(s) of child’s parent(s)

11 | Birth certificate of child’s older brother or sister

12 | Certified copy of Parent’s Marriage license

13 | Parent’s Naturalization Certificate (must include name change) Call the Immigration and

document.

Naturalization Service (ICE) at 800-375-5283 to obtain information on how to secure this

14 | Photocopy of Parent’s domestic passport or Parent’s foreign passport with U.S. Visa
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